Dear [Manager’s Name],
I’m requesting approval to attend the 2027 National Payroll Conference, Payroll University: Community & Connection, hosted by the National Payroll Institute in Vancouver from June 15 to 18, 2027.
Payroll is a major responsibility for our organization, and it’s rapidly evolving. New compliance requirements, technology advances and changing workplace expectations mean we must continue learning and building the knowledge and skills needed to stay ahead. 
By attending, I’ll have access to more than 50 education sessions, including hands-on seminars, workshops and roundtables focused on practical solutions, as well as direct updates from CRA and other regulatory experts. These learning opportunities will help me strengthen my expertise, stay current on emerging payroll issues and bring back practical knowledge and approaches that can support our team and organization. 
The conference also provides 13 continuing professional education (CPE) hours, ensuring I meet my requirements to stay designated as a [INSERT DESIGNATION]. 
Beyond the educational sessions, the opportunity to connect with Canada’s payroll community will allow me to exchange ideas, learn from the experiences of others and build relationships that can continue to be a valuable professional resource after the conference. I’ll return with a clear set of key learnings and recommendations tailored to our team’s needs.
The early early-bird member registration fee is $1,375, available until January 29, 2027. This represents a $570 savings compared with the regular member registration rate of $1,945. Registration includes access to education sessions, keynote presentations, breakfast, lunch and networking events. 
I believe this investment will provide meaningful value through practical learning that can support both my professional development and our organization.
I’m happy to discuss details and provide an estimate of any additional travel and accommodation costs if helpful.
Sincerely,
[Member’s Name]

